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In order to respond to the current state of emergency related to the novel coronavirus
(“COVID-19”) and to comply with relevant state and local orders related to COVID-19,
Hamilton County has prepared the following COVID-19 Preparedness and Response Plan
(“Plan”). This plan may be updated as the situation evolves or as state or local orders
related to COVID-19 are issued or amended.

This plan follows Center for Disease Control and Prevention (CDC) and Indiana State
Department of Health (IDHS) guidelines, Indiana Occupational Safety and Health
Administration (IOSHA) standards related to COVID-19 and Executive Order 20-26,
requiring the plan to address the following:

e Employee and visitor’s health screening process

e Hygiene and respiratory etiquette;

e Engineering and administrative controls for social distancing;
e (Cleaning, disinfecting and ventilation;

e Prompt identification and isolation of sick persons;

BASIC INFECTION PREVENTION MEASURES

Enhanced Hygiene:

Employees of Hamilton County are instructed to wash their hands frequently, and to use
good respiratory etiquette by covering their coughs and sneezes with tissues or the
inside of their elbow, and to avoid touching their faces. Employees will be provided with
access to places to frequently wash hands or to access hand sanitizer, including upon
the immediate entry to all County facilities. Signs regarding proper hand washing
methods will be posted in restrooms and throughout each facility. Hand shaking is
prohibited to ensure good hygiene.

Employees are discouraged from using other’s phones, desks, offices, or other tools and
equipment, when possible. If sharing such items or spaces is unavoidable, then
employees should wipe down all items and spaces prior to sharing it with another
employee.

Sick Leave Policies:

Employees are permitted to take paid leave consistent with the Families First
Coronavirus Response Act and the County’s applicable leave policies. Questions
regarding leave shall be directed to Human Resources. Any on-site employee who



appears to have a respiratory illness may be separated from other employees and sent
home.

Remote Work:

On April 6, 2020, the Board of Commissioners passed Ordinance No. 04-06-20-D (Exhibit
A) permitting employees to work at home, at the direction of the employee’s Director
and/or Elected Official, under the newly passed Telecommuting / Telework Policy and
Telecommuting agreement.

Furthermore, the Board of Commissioners has stated that Telework should be
considered for all employees who are not essential to on-site operations, and whose job
duties reasonably allow them to telework. Telework is not guaranteed. All remote work
must be coordinated an authorized by the employee’s Director and/or Elected Official
who will ensure proper documentation is completed per the County’s Telework Policy.

Enhanced Social Distancing:

Directors and/or Elected Officials will direct employees to perform their work in a way
that encourages social distancing of greater than six feet of other individuals. Where
possible, employees may be relocated or provided additional resources to avoid shared
offices, desks, telephones, and tools / equipment. Engineering controls such as ground
markings, signs, and/or physical barriers may also be used, if needed. Employees should
remain in their assigned work areas as much as possible.

The Hamilton County Buildings & Grounds Department will provide visual indicators of
appropriate spacing, located throughout County facilities, to avoid congestion; and
designated entry point(s) for screening employees and/or visitors to reduce congestion
are located at the main entrance of each building. Additionally, Department Heads
and/or Elected Officials are encouraged to consider flex scheduling, when possible,
without disrupting services.

Additionally, the Board of Commissioners passed Ordinance No. 03-23-20-B (Exhibit B)
on March 23, 2020, which allows any member of the Board of Commissioners, or any
member of another Board or Commission to attend a public meeting via phone or other
electronic means as long as the following conditions are met:

e One (1) Commissioner or Board member is present at the advertised location of
the meeting.

e The meeting is open to the public.



e Meeting minutes are prepared, approved, and maintained.

Hamilton County will continue to follow CDC and IOSHA guidance with respect to
prevention and mitigation efforts, and adopt any additional infection-control measure
deemed to be necessary based on guidance from appropriate local, state, and federal
health agencies.

Cleaning, Disinfecting, Ventilation:

Increased cleaning and disinfecting of surfaces, equipment, and other elements of the
work environment will be performed at a minimum of once a day using EPA-approved
disinfectants. High touch surfaces, in common areas, will be disinfected at least two (2)
times daily.

Departments will be provided with access to approved disinfectants, upon request. A
copy of the Safety Data Sheet (SDS), and any required PPE will also be provided at the
time of distribution. This should be used by employees to wipe down commonly used
surfaces before each use.

If an employee that has been in the workplace in the past fourteen (14) days tests
positive for COVID-19, the individuals work area and /or vehicle will be thoroughly
sanitized using appropriate measures.

To optimize air quality within County facilities, the Buildings & Grounds Department will
be maximizing fresh outside air intake throughout the day, weather permitting.

PROMPT IDENTFICATION AND ISOLATION OF SICK INDVIDUALS

Employee & Visitor Screening Before Entering County Facilities:

On April 6, 2020, the Board of Commissioners passed Ordinance No. 04-06-20-A (Exhibit
C) which requires any person seeking to gain access to Government Office Buildings to
take the following steps:

e Present a valid County employee identification badge or other evidence of a
need to access the Government Office Buildings;

e Answer the screening questions prompted by the Judicial Security Officers in
the negative (Exhibit D);

e Have their temperature taken by Judicial Security Officers, which
temperature shall be below 100.4;



s Apply hand sanitizer prior to moving past the security station, or proceeding
past the facilities entrance

Furthermore, any persons showing symptoms consistent with COVID-19 either during a
screening process, or prior to arrival, will be prohibited from entering into the Judicial
Center, or remaining within an building, structure, or other location owned or operated
by the County as outlined in Ordinance No. 03-16-20-B (Exhibit E) which was passed by
the Board of Commissioners on March 16, 2020.

Procedures for Reporting lliness:

Pursuant to Ordinance No. 04-27-20-A (Exhibit F),passed by the Board of Commissioners
on April 27, 2020, any full or part-time employee meeting any of the criteria outlined
below shall not be permitted to return to work unless the employee has tested negative
for COVID-19:

e Exhibits sigh and/or symptoms of COVID-19 infection during a routine screening
process as determined by the employer; or

e An employee is experiencing COVID-19 symptoms and seeking medical diagnosis;
or

e If any employee is subject to a federal, state, or local quarantine or isolation
order related to COVID-19; or

e An employee experiencing any other substantially similar conditions specific by
the Secretary of Health and Human Services in consultation with the Secretary of
the Treasury and Secretary of Labor; or

e A member of an employee’s household or immediate family has tested positive
for COVID-19; or

e Other reasons as determined appropriate by the County’s Safety and Risk
Manager

If any of the above criteria is met, the County’s Safety & Risk Manager shall provide
employees with information concerning testing. The Safety & Risk Manager shall notify
the appropriate Director and/or Elected Official once the employee is eligible to return
to work. The County shall pay the cost, if any, of all testing provided by a facility that is
approved by the Director of Safety & Risk Management.

Becoming Sick at Work:



Hamilton County will physically isolate any employee with known or suspected COVID-
19 from the remainder of the workforce. Any on-site employee who appears to have a
respiratory illness shall be separated from other employees and Jor other individuals
and sent home. If such a situation arises, Hamilton County will identify a designated
area with closable doors to serve as an isolation room until such potentially sick
employee(s) can be removed from the workplace. Personnel entry in any designated
area will be strictly limited.

Personal Protective Equipment (PPE):

Hamilton County will provide any required PPE in accordance with CDC and IOSHA
guidance as well as any state and local orders. Employees, when medically able, are
encouraged to wear masks. Individual Departments may consider implementing
mandatory facemask and/or face shields when employees cannot consistently maintain
six feet of separation from other individuals in their workspace.

ADDDITIONAL WORKPLACE PROTECTIONS

Engineering Controls:
Hamilton County will implement the following engineering controls:
e Physical barriers, including clear glass and plastic sneeze guards, where feasible.

e Visual indicators on the floor will be used throughout County facilities to help
encourage proper social distancing.

Administrative Controls:

Hamilton County will review and implement any other necessary administrative controls
as appropriate. Efforts will include, but not limited to, the following:

e Monitor public health communications about COVID-19 recommendations and
ensure employees have access to that information.

e Collaborate with employees to design effective means of communicating
important COVID-19 information

e Consider strategies to minimize face-to-face contact (e.g., online payment
systems, drop boxes, phone-based communication, telework).

Working with Insurance Companies and Local Health Agencies:



Hamilton County will work with applicable insurance companies and state and local
health agencies to provide information to employees, and visitors, about medical care in
the event of a COVID-19 outbreak.

Continue to Follow Existing IOSHA / OSHA Standards:

Hamilton County will continue to adhere to all applicable existing IOSHA/OSHA
standards and requirements.

Non-Essential Travel:

Any employee traveling outside the State of Indiana shall be required to complete, and
submit, a Travel Questionnaire (Exhibit G) to Safety & Risk Management prior to
returning to the workplace. If deemed appropriate, the County’s Safety & Risk Manager
may require that employees be tested prior to authorizing their return.
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ORDINANG 04-06-20-D
AN ORDINANGE OF THE BOARD OF COMMISSIONERS OF HAMILTON
COUNTY APPROVING TELECOMMUNICATION STANDARDS FOR HAMILTON
COUNTY AND THE FORM OF A TELECOMMUNICATING AGREEMENT

WHEREAS, from time to time, [tIs in the best Interest of Hamilton County that certaln employees
be able lo work at home or oulside of the offices of Hamliton Gounly; and,

WHEREAS, the Board of Gommissioners of Hamilton County s deslraus of approving a polioy to
parmit employess fo work at home under a Telecommuting/Telework Polioy and Telecomimuling
Agreement, as set out hereln,

* T 1S THEREBY ORDAINED by the Board of Commissloners of Hamilton County es follows:

1. Therels hgreby created the Telscommuling/Telework Policy for Hamiiton Gounty, which Is
allached herelo,

2. Any employes who Ia working under the Telacommuting Policy shall, at the directlon of the
employee's direclor andfor elected offiolel, enter Into a Telecommuting Agreement, which Is allached
hareto.

3. This Otdinance shall be In full foree and effect the 6% day of Apth, 2020, and shall be
Incorporated Into the appropriate sacljons of fhe Hamilton County Personnel Pollcy, which Is included in the
Hamifton County Employse Handbook,

ALL OF WHICH 1S ORDAINED by the Board of Commissfoners of Hamilton County this 6™ day of
Aprl, 2020,

BOARD OF COMMISSIONERS
OF HAMILTON GOUNTY

ATTEST: .
ﬁméﬁﬁ' TH_IMees,
Rdbin M, Mills, Auditor




Hamiliton County
Title: Telecommuting/Telework Policy
Paolicy 04/6/2020
Rffective Date:

1. OBJECTIVE

'To establish the conditions and requirements undex which employees may be permitted to
participate in the temporaty Hamilton County Telecommuting/Telework program for the
Department,

2. SCOPE

This policy 1s applicable to all full-dime, non-probationary, employees who have been approved
to patticipate in the progtam by thelr Blected Offlolal and/or Depattinent Head.

3. DEFINITION OF TERMS

Approved Telecommuting or Telework allows employees to worl fiom horme for & speoified
time pextod of thelr regular work weelcas e viable workplace alternative to a traditional
workplace,

4, POLICY STATEMENT

Telacommuting is & voluntaty wotkplace alternative that ig approved for certaln positions, The
Hamilton County Board of Commissionets suppoxt telocommuting when it is reasonable and
practical to do so and whero operatlonal needs will not be adversely affected. Eleoted Officlals
andfor Department Hoads have the sole dlsoretion to detettnine which positions are appropiiate
fot telecommuting, Telecommuting is a pilvilege; it is not an entitiement, it is 4 not 8 County-
wide benefit, and It in no wey changes any texms and conditions of employment, Thisisa
temporary program and may be revoked or changed at any time at the County’s sole discretion,

5. PROGRAM ELIGIBILITY
A, Program Requiverenty

Fmployees who wish o be considered for the progam ate tequited to obtain their
Elected Official and/or Depariment Head approval prior to partiolpation
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Hamilton County
Title: Telecommuting/Telewark Policy
Policy 04/6/2020
Effective Date:

in the progeam. Bligibility in this temporary program will be denied whete dutles and
assignments make working remotely difficult or impossible,

Tn every case, the employee will be required o obtain approval from their Bleoted
Official and/or Depariment Head prior to particlpation in the telecommuting prograim,
Any smployee eligible for telecommuting is required to submit an email request to
their Blooted Offlclal and/or Department Head, If approved, a Telecommuting
Agraement will be requitad.

A Tolovommuting Agreexnsnt is not a contraot of employment. The Eleoted Official
and/or Department Head my vovoke participation in this program at any time,

Before enteting into any telecommuting agreement, the Bleoted Officlal and/ox
Depattiment Head will evaluate the sultability of such an avrangemont based on the
factors such as, but not limited to:

1. Employee sultability: On a case-by-case basis, the Blected Official
and/or Department Head will consider several oviteria when
determining whether the individual employes will be successiul in
hisfher job when telecommuting, inoluding, but not Limited to: the
employee’s proven ability to perform, high job knowledge, ability to
ostablish oleny objectives, flexibility, ability to work independently,
dependability, and the employee’s access to a wotkspace that is
professionally suitable.

2. Job vesponsibilitiess The employes and Bleoted Officlal and/or
Depattment Head will disouss the job responsibiiitien and determine
if the job is appropriate for a telecommuting exrangeraent,

3, Bquipment needs, workspace design, and schedwling issnes: Must
be factored in for. consideratlon.

B. Eguipment, Worl Envivonment & Secuity

Hamiion County will determine the appropriate equipment noeds (fnoluding
hatdware, software) for each telecommuting atrangement ona oase-by-case basls, ISS
will serve as rasources in this matter. The employee ia required to provide internet
conneetivity, and a printer if applioable, If additional specialty equipment is required,
as determinsd by the depattment, the County may provide these tesouroes (when
appropilate).
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Hamtlton County
Titles Telecommuting/Telework Policy
Policy 04/6/2020
Effective Date:

Equipment supphed by Hamilton County is to be used for business purposes only.
The employee must sign an inventory of all office property and agree to tale
appropriate action to proteot the ltems from damage o theft, Upon tetmination of
employment all County property tust be yoturned to the County, unless other
artangements have boeen made,

The employee must configure Miorosoft 365 (Teans) on thelr laptop, desktop and
mobile phone, The County will also configure a CISCO soft-phone on the laptop or
as a1 alternative, the employee’s desk phone must be forwarded to his/her cellulay
dovies so that the employee s accessible at all times,

Hamilton County accepts no vospensibility for damage or vepaixs to employee-
owned equipment, ’

The employes is responsible for oreating a safe and producttve appropsiate work
envivontment within hig o her hotne fox work putposes. Hamilton Couaty is not
sesponsible for vosts assoolated with the setup of the employee’s home offlce such as
remodeling, furntture or lighting, nor for repaizs or modifications to the home office
§pace, -

The esployee I required to comply with all the data security standards established at
Hamilton County, If the employee has access to confldential information or related
infrastruoture, then fhey also need to ensuxe that thelr telework envitonment complies
with security yules related to maintaining the confidentiality of such information,

C. Agcessibility

Working retotely means that the employee continues to maintaln the same level of
accessibility as hefshe would maintaln if he/she were wosking in the office. This
ineludes belng responstve to emeils, telephone calls, volcomatls, and text messages.
This also includes patticipating in mestings elther telephonlcally or via
videoconfetenoing equipment (i.e. Miorosoft Office 365(Teatns) o ofher tools),
Additionally, if depariment-wide (i.e. All Hands) ox other meetings take place that
neceysitate the employeo’s physical presence in the office, hefshe wlll be required to
come into the offlve,
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Hamiflton County
Title: Telecommuting/Telework Policy
Policy 04/6/2020
Bffective Date:

D, Paxtlcination

The Blected Offiolal and/or Department Head will determine the amount of worktime
permttted to each employee In this progam. T otder to meoet staffing necossities,
Blested Officials and/or Department Heads may conslder flexing employce work
sohedules in otder to achieve depattmental needs and employes world/iife balance.
Telecommuting employees will be requized to maintatn his/ier regular wosk schedule
and ave expeoted fo be “at thelr dosks” and available the same way he/she would be at
the offioe unless cironmstances wartant otherwise, Bmployees ate required to
malatain communioation with thelr Blected Officlal and/ox Department Head
throughout the workday as necessary,

E. Accounfing of Productivity

_Bleoted Offiojals and/or Depattment Heads mnst provide a work plan for telowork to
employses when working from home, This plan must inolude the assignment of
speotfis detalled tasks and expected titms to be spent on those tasks, with a form of
measuring the completion as direoted. In order to validate the aocountability of
sompensable County work time, the partiolpating employes is yequived to maintain a
daily productivity log to document work performed duting the telecommuting
progeat,

The availsbility of telecommuting as & flexible work avangement for Harnition
County employees oan be discontinued at any time at the sole dlsceretion of the
omployee’s Elected Offioial, Depariment Head and/or the Hamilton Cotnty Board of
Commissioners,
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Hamilton Conuty
Title: Telecommuting/Telework Policy
Policy 04/6/2020
Effective Date:

6. NON-COMPLIANCE

Failute to comply with this polioy may result in the discontinuetton of an individual employee’s
partioipation i the Telecommuting/Telewotl Program, and/or disciplinary actlonup to and

including termination of employment,

EJected Official and/or Department Head Approval

Approved Date

Title: Effective Dato:
(it not npprovadl dale)
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Telecommuting Agreement - Effective 4/6/2020

This temporaty ngreement is bofween the Hamillon County
Depattment and the omployes hereto mentioned, Bvery employee is responsible for acourately
tegording time worked, Employees should acoutately record the time they begin and end thelr
work, the time they begin and end each mesl period, and the timo they begin and end any split shift
of depatture from work for pexsonal reagons, Overtime worl naust always bo approved before it is
performed.

The Bleoted Officlal and/or Department Head can torminate this agreement without advanced
notice at any time with or without cause,

The parties agreo ay followa:

Employee’s Name; (veferred to
throughout this dooument as the “Bmployee” or “Telewarke:™)

Employee’s Position:
Effective Date:

Normal Telework Looation:

(Strest Address)

(Clty, State, Zip Code)

(Telephone to be reached at duting normal wotking houts)

Scops of the Apreoment:

Employeo aclmowledges he/she has veviewed the Telecommuting/Telework Temporary
Program Poliey and ngrees to ablde by all the texms and conditions therein,

The Department and the employee agtes that, with the approval
of the Elected Offictal and/or Depattment Head, the employee may perform assigned work at
Jooation(s) othet then. the employee’s customary offtes in thelr reapeotive offices.

This approval begins on through . Blected
Offioial and/or Depactment Head will evaluate further to determine the continvation of the
Telecommuting option,

Apil 6,2020




Under this agresmant, you are hereby approved fo telecommute following the scheduled list
below:

Day Total Hours Approved | Approved Woxksite Loontion
Monday
Tuesday
Wednesday
Thutsday
Friday
Satmday
Sunday

Any deviation from the schedule listed above will xequite prior written approval fiom the
responsible Elected Offiolal and/or Department Head, All overtime must be pre-approved by the
Blected Offivial andfor Depattment Head.

At the Blected Officials and/or Depatiment Heads disoretion, the employee may e asked to
report n petson to their respective offlcs or fo 2 designated location for meetings and other
wotk~related events whete in-person presence Is requited,

oxl o8

1¥ warking from homs, the employee agrees to provide a designated workspace at the telework
tocatlon identifled above fot the putpose of pexforming work for the County, ‘The employee
further agrees to maintaln the telework looation in a safe and responsible manner, inoluding
ensutlng that the location 1s In compliance with all applicable bullding codes, The employes
agress that the County will be under no obligation to maintain or repair any stenotute at the
telework location of the wotkspaoo contained therein, All maintenance of the remoto struoture is
the responsibility of the employee,

The employes will apply approved sefoguerds to protect depattment records fiom unauthorized
disolosure ot damage, Woik done at the telewor site is considered official County business,
All County xecords, papers, and corzespondence must be safeguarded and protected fiom
unauthotized vse or disclosure as defined in the Covnty information seoutity polioles.

Teleworl Supplieos & Equipment:

Any eqnipment and/or supplies provided by the County under this agrestment ghall remain the
propetty of Hamtlton County. Bmployees will be vequired to fill out an Javentory Log (Appendix
A) which details all equipment aad/or supplies being taken home for uge and agtee to take
appropriate actlon fo proteot specified items from damage of theft,

Apill 6, 2020




Denendent Caye;

Both parties agtee that teleworking is not 4 substitution fox in-home child or dependent cate.
Hamilton County’s goal in oreating this polioy 1s to allow employees maximum floxlbility to
Worl from Home (when approved).

Bleoted Officials and Department Heads should consider permitting flexibility for employee
work sohedules in order to balance work/life needs for individuals eligible to partioipato in this
progeam. A flexed sohedule may include a combination of Hme worked at home (amending at
employee’s notimal sohsdule), and tlme worked af theix office, and use of apploved paid benefit
time or unpaid time (when appliosble).

Outside Employment;

The employee acknowledges that no work telated to any approved outside employment may
ocout dudng the employee’s regular work time, regardless of whethex that wotk is being
perforined somotely or in the office.

Worlk Expectations:

Consistent with this egreement, the employeo pledges to malke every goo d-faith effort to perform
the work required as a teleworker in a proastive, professional manner, maintalning the standard
of quality and service established by the Couuty, The employee agtees to follow required work
schedules and procedures as outlined by the County and Elected Official and/or Department
Head,

Produetivity Logs, Acconniability and Sapervisor Connmunicationt

Rleoted Officlals and Depariment Heads must establish specifio expectations and rules for sach
employee partlolpating In this program i oxder to validate completed woil assigments, This
shall include daily emafl, logging of work progress by completing the Datly Work Produetivity
Log (Appondix B) and communioating through various techuology such as Office 365 Teams
platform,

The smployee acknowledges by signing this agieement that they ate expected o satisfy all job
responsibilitles and performance requireiments of thelr position, and acknowledges that if they
fail to perform dutles or meet project o other related milestonss or doadlines, participation Inthe
telepommuting pilot may be disoontinued at thet time, The employee agreos to meet ad often as
requested to roview this agreement, the employee’s performance and any other reason as deemed
appropyiate by their Elected Official and/or Depattient Head,

Apill 6, 2020




1 have read fhis agreoment and the Hamilton County Telecommuting Polioy, and [ agtee to the
responsibilittes and condltions deseribed Inthe Telecomuuting Policy and within this agreemeont.

Bmployee Name Employes Signatute Date
Approved By:

Eleoted Officlal/Dep arttﬁant Head BO/DH Signature Date
Appendix A

Ttem Degeription Date Date
Numbey Boxvowed | Returned

April 6,2020




|

Appondix B

Daily Work Productivity Log

Employees are responslble to accurately record the time they begin and end thelr work, the
tima they begin and end each meal perlod, and the time they begln and end any split shifi or
departure from work for personal reasons.

Overtime must always be approved before It is performed.

Name:

Date:

10
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ORDINANGE NO, 03-23-20-8

AN ORDINANCE OF THE BOARD OF COMMISSIONERS OF HAMILTON COUNTY
WAIVING CERTAIN PROCEDURES AND FORMALITIES DURING DISASTER EMERGENCY
PURSUANT 70 1,C. §10-14-3-17 AND THE EXECUTIVE ORDERS OF THE STATE OF INDIANA

WHEREAS, fhe nove! coronavirus COVID-18 (‘COVID-19} s a respiratory virus which is

fransmitted from human to human and can result in serious Hiness or dealh; and

WHEREAS, on January 34, 2020, the Secretary of Health and Human Services for the United

Stales declarad a public health emetgency in response to COVID-19; and

WHEREAS. on March 6, 2020, the Governor of the Stale of Indlara, by Execullve Order 20-02,
declared a publlo health emetgency "the Declaraflon” for the confltmed exlstence of COVID-19 within the

Siate of Indlana; and

WHEREAS, pursuant to Ind, Gode §10-1 4-3-17{)(8), In the evenl of a disaglor emergency, a
poliiical subdivision may welve procedures and formalllies otherwise raquired by law pertalning lo all acts of

the political subdivislon; and,

WHEREAS, the State of Indfana has aulhorized the Boards, Commissions, and olher bodles of
local government to hold public meslings wilh as few as one (1) member In atlendance at the public

meoting and other members participating by phone or ofher electronle means; and,

WHEREAS, the Board desires to avold the disruptlon of county government and essantial county

services; and

WHEREAS, the Board secognizes conesin for publlo health due fo COVID-18 tay prevent all

members of & Board or Gommisslon from meeling at its scheduled meatings to conduct its buslness,




NOW, THEREFORE, BE IT ORDAINED by the Board of Gommissloners of Hamlflon Gounty,

indiana, as follows:

1. Any member of the Board of Commissloners of Hamilton Cotnty, Indlana, of member of

another Board of Commiaslon of Hamllton County, who 18 unable to attend a public meeting In persor, for

any reason during this time, may parilcipate and volo on any lssue before the Board or GCommission by

phone or ofher electronlo means, as long &g one (1) member of {he Board or Commissionars of Hamilion

County I present al the adverfised location of the masting; that the meeting Is open to the public; and the

minutes of the maeling are prepared, approved, and malntalnad.

ALL OF WHICH 1S ORDAINED {hls 231 day of March, 2020,

ATTEST:
Hter, Wletty

Rbin M. Mills, Auditor

BOARD OF COMMISS]ONERS
OF%! 'ON COBY
MW JU——

Christine Altman

il 4~
Y

Steven C. Diilnger {{
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COVID-19 PREPAREDNESS & REPONSE PLAN SAFETY & RISK MANAGEMENT




ORDINANCE NO. 04-06-20-A

AN ORDINANCE OF THE BOARD OF COMMISSIONERS OF HAMILTON
COUNTY IMPOSING EMERGENCY RESTRICTIONS ON AGCESS TO THE
HAMILTON COUNTY GOVERNMENT AND JUDIGIAL GENTER
AND THE HISTORIC HAMILTON COUNTY COURTHOUSE

WITNESS THAT:

WHEREAS, the Governor of the State of indiana declared a health emergency arlsing out of the
COVID-18 Virus, whioh hiealth emergency Is anlleipated to be extended; and,

WHEREAS, the Board of Commissloners of Hamliton Gounty :eare deslrous of passing an
Ordinance fo further protect those employees Who ate working I the Hamilton County Govetnment and
 Judlolal Genter and the historlc Hamilton County Gourthouse ('the Government Offce Bulldings”), by
IImiting the access polnls Into the Govermnment Offica Buildings and aulhorizing the Deputies of the
Hamlllon Cotnty Sherlff's Department ("the Securlly Offlcers") to tefuse access lo the Govemment Office
Bulldings to all persans, under the tarms set out hereln.

IT 1§ THEREBY ORDAINED by the Board of Commissloners of Hamiiton Couinty as follows:

1. Pursuant fo Seclion 5.2 of the Hemilton County Employee Handbook, the Board of
Commlssloners of Hamilton County has declared an Emergency Closlng and ordered all Hamiiton County
officas to continue to b closed to the public beglnning at 4:30 p.m,, on 1ha 6% day of Aprll, 2020, through
the 17" day of April, 2020, h

2, Baginning at 7:00 aum. on Apil 7, 2020, all persons, Including employees, diractors, and
elected officlals accossing the Government Office Bulldings, shall enfor the publlc entrance on the eastalde
of the Ham!lton Gounly Government and Judiclel Center ('the East Entrance’). Access to the Government
Offioe Bulldings shall only ocour belween 7:00 a.m. antl 4:30 p.m, Monday through Fridey, ojher than card

fob employe aceess outslde lhose houts,




3. Any peraon seeking access to the Govemment Offfce Bulidings shall

a. Present avalid County Employee ldentifloation Badgs or other evidence of a need to
access the Government Offle Bulldings;

b, Answer the scresning questions of the Security Officers In the negafive;

o, Have thely famptature taken by the Seculty Officers, which temparature
shall be below 100.4°. Ifthermomelers activated by skin contact are not avaliable, access
may ba denied if the Securlty Officers In thelr sole discretion bellaves the person appsars
o have any symptoms of finess; and

d. Apply hiand sanfiizers prior to entering the bullding,

4, The Security Officers shall deny access to any person who falle fo comply with the terms set
oui In Sacflon 3 above,

B, Employees and ofher persons who Infend to go to the Historle Cotsrthouse, shall enfer through
the East Enfrance of the Govarnment and Judiclal Center, and upon admission, use the tunnel under 8%
Street to accoss the Historlc Courthouse,

8, The Court Securlly Gommander may authorize access at other points, or deviations from
Saction 8 ahove, only upoh a showing of substanfid! hardship. Howévar. all employeas authotlzed for
allemative access lo a Government Office Bullding af any point, other than the East Enlrance, shall
immediately report te the nearest Security Ofileat location within the Government Oiflce Bullding and
comply with the terms of Sectlon 3 before enterlng the smployee's offie or work statlon,

7. Any person using thelr card fob to avold the pracedures In Section 3 above, without approval
under Se‘cﬂon 6, may be subject fo Immedlate removal, disolplinary actlon, andfor deactivatlon of thelr oard
fob,

8, Diractors and elected officlals are encouraged to stagger the arrival time of employees to

minimize congestion af the East Entrance.




9. The Ssourily Officers shall cofiect and malntain alt data concerning use of oard fobs during
tegular buslness hours and provide sald Information to the Board of Comnissionsrs of Hamillon County,
helr asslstant or any director of slected officlal, whose employees have violated the terms of this
Ordinance.

10, ‘This Ordinance shall be effactive upon nolce to &l etuployees that thermometers are avallable
o cornply with alf of the terms of this Ordinance.

ALL OF WHICH 1S ORDAINED by the Board of Gommissloners of Hamilton County this 6% day of

Apri, 2020,
BOARD OF COMMISSIONERS

OF HAMILTON COUNTY

Christine Alfman

HOM iﬁ@n A
Mark £, Hefbrand!
Aﬁé . AQ‘%G&N

ATTEST: . ’ {
fﬂm W TN gtevan C. Dillinger
Robin M. Milis, Auditor




Exhibit D
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HAMILTON COUNTY .
EAvEry  meK HAGISNT Visitor COVID-19 Travel Questionnaire

To prevent the spread of COVID-18 and reduce the potential risk of exposura to our workforce and visitors, we are
conducting a simple screening questionnalre, Your participation Is important to help us take precautionary measures to
protect you and everyone In this bullding. Thank you for your time,

Self-Declaration by Visitors

1 Have you traveled outside the country within the last 14 days? Yes____ MNo___
If yes, where: {Please see list at hottom of the page)

2 Have you had close contact with or cared for someone dlagnosed with COVID-19 within the fast 14 days?
Yes_  No___

3 Have you been In close contact with anyone who has traveled outside of the country within the past 14

days? Yes___ No

If yes, where did they travel: {Please see list at bottom of page)

4 Have you experlenced any cold or flu-like symptoms in the last 14 days (to include fever, cough, sore
throat, resplratory #iness, difficuity breathing)? Yes.  No___

Currant List of Countries with Level 3 Travel Health Notice:
Date 3/19/2020

+ China

« Europe (Schengen Area): Austria, Belgium, Czech Republic, Denmark, Estonia, Finland, France, Germany, Greece,
Hungary, lceland, [taly, Latvia, Llechtenstein, Lithuanla, Luxembourg, Malta, Netherlands, Norway, Poland,
Portugal, Slovakia, Sloventa, Spain, Sweden, switzerland, Monacoe, San Marlno, Vatican City

lran

Ireland

Malaysla

South Korea

United Kingdom: England, Scotland, Wales, and Northern Ireland

L L] L 3 s @
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ORDINANCE NO, 03-16-20-B

AN ORDINANGE OF THE BOARD OF COMMISSIONERS OF HAMILTON
COUNTY AUTHORIZING THE EXCLUSION AND/OR REMOVAL OF
PERSONS FROM HAMILTON COUNTY BUILDINGS

WHEREAS, the Board of Corimissloners of Hamilton Counly I8 aware of the lgsties concerning the
poteniial spread of fhe COVID-19 Virus in the United States, inclucing Hamilton Counly, Indlana; and,

WHEREAS, 1t s in the best Interest of the health, safely, and welfare of the ¢ftizens of Hamlllon
County, as well as Hamllton County employees, that persons who show apparent symploms gonslstent
with the COVID-19 virus ba'prohlblted from entering Into, or remelning withln any bullding, siruclure, or
other lacation owned or opsrated by Hamllton County, Indlana, or any depatiment thereof {"Hamilton
Counly Properly); and,

WHEREAS, ItIs necessary that the Board of Commissloners of Hamillon County approve an
Ordinance which authorizas the smployees of Hamifton County, as well as the secrily personnel of
Hamliton County, o deny any person access, of the tight to remaln within, or upon, Hamlllon County
Properly, If the person appears to have any symptoms of the COVID-18 v_lms.

IT IS THEREFORE ORDAINED by the Board of Commissloners of Hamllton County as follows:

4, Any person who appears lo show symplomns of the COVID-19 virus, inoluding runny nose, sore
throat, cough, favar, shorinass of braath or difficully hrealhing may be prohlbited entering, asked to leave,
ot ba escorted from any building, stiucture, of other locatlon owned or operated by Hamliton Gounty,
Indlana, or eny depariment of the Counly, .

2, In the event any person wilh the symploms described above, falls to follow the raquest
describad above, the person wil be escorlad from fhe Hamilton County Propsrly with the minimal force

necessary.




3. Thelerms of this Ordinance also applies to Hamiltan County employeas who show symptoms
of the COVID-19 virus and ate asked fo leave any Hamilton County Properly,
4, 'Thls Ordinance shall be effecfive on March 18, 2020, and Is executed on {his date pursuant to
amotion passed by the Board of Commissloners of Hamillon Colmnly on March 12, 2020,
ALL OF WHIGH 1S ORDAINED hy the Board of Commisstaners of Hamilton County as of the 16%
day of 'March, 2020,
BOARD OF COMMISSIONERS
OF HAMILFON coU
WIU[@VL &{""

Meli E, Felrbean
. ¥ * § W—I
4 wber 27 7714, Sleven G, Dillinger Q

Robin M. Mills, Auditor
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ORDINANGCE NO, 04-27-20-A

AN ORDINANGE OF THE BOARD OF COMMISSIONERS OF
HAMILTON COUNTY AMENDING PART OF ORDINANGE NO, 04-20-20-A

WHEREAS, on the 20 day of Aptil, 2020, the Board of Commissloners of Hamillon County
approved Ordinance No, 04-20-20-A; and,

WHEREAS, the Board of Commissloners desites ta amend Ordinance No. 04-20-20-A to replace
Saction 10 of the Ordinance as set out hereln,

IT 18 THEREBY ORDAINED by the Board of Gommissloners of Hamiifon County that Section 10 of
Ordinance No, 04-2020-A Is amended to read as follows:

10. Effacilve Aprit 27, 2020, any full of parldime employees meeting any of the orlterla
outiined helow shall not be permitted to return lo work unless the employes has  lested
nagative for COVID-19:

a,  Exhibits sign andfor symptoms of COVIN-19 Infaction during a rouline screening
process as determined by the employer, or

b, Anemployes s expelencing COVID-19 symptoms and seeking medioel dlagnosis; or

¢ Ifany employes Is subject to a foderal, state, or local quarantine or isolation order
refatad fo COVID-19; or

d. Anemployas experiencing any other substantielly similar condillons spaaifled by the
Sacretary of Hoalth and Human Services in consultalion with the Secretary of the
Treasury and Secretary of Labar, or .

e, Amamberofan employes's housshold or Inmedlate famliy* 1s presenling or
sxperlencing symploms of COVID-18; or

1, Anemployes or member of an employee's household or immediate famlly* hes tested
posllve for GOVID-19; or

g, Otherreasons as determined appropiiate by the Counly's Safely and Risk Manager,

The Couny Safely and Risk Manager shall provide employeas will information concaming testing
and all test rosults shall be provided to the Safely and Risk Manager, who shall noflfy the
appropriate director or electsd officlal that the employae Is eliglble to return fo work, The Counly
shall pay the cost, If any, of all testing provided by a faclity approved by the Direotor of Safety and
Risk Management,




This Ordinence shall be In effect upon passage.
ALL OF WHICH IS ORDAINED by the Board of Commissloners of Hamilton County this 271 day of
Aprll, 2020,
BOARD OF COMMISSIONERS

OF HAMILTON UNZL

o Yt~

"L
ATTEST:

Pobiea. 71 INeee, Steven C. Diliinger
Robin M. Mills, Audltor
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HAMILTON COUNTY
SAFETY / RISK MAHAOMENT

Employee COVID-19 Travel Questionnaire

The safety of our employees, familles, visitors and suppller/vendor partners remain Hamllton County’s overriding
priotity. As the coronavirus disease 2019 (COVID-19) outhreak contlnues to evolve and spreads globally, Hamliton

County staff and lea

dership are monitoring the situation closely and will perfodically provide guidance based on

recommendations from the Centers for Disease Control and Prevention, World Health Organization, as well as from
state and local government agencles.

To prevent the spread of COVID-19 and reduce the potential risk of exposure to our warkforce and visitors, we are

conducting a simple
protect you and eve

screening questionnalre. Your participation Is important to help us take precautionary measures to
ryone In this building. Thank you for your time.

Employee Name:

Best Contact Numbar:

Department: Direct Supervisor:
Self-Declaration by Employees

1 Have you returned from any of the countries listed on the CDC Level 3 Travel Health Notice
List within the last 14 days? Yes___ No___
If yes, where:

2 Have you had close contact with or cared for someone diagnosed with COVID-19 within the last
14 days? Yes . No___

3 Have you been In close contact with anyone who has traveled within the last 14 days to one of
the countries listed on the CDC Level 3 Travel Health Notice List? Yes_  No___

4 Have you experlenced any cold or flu-like symptoms In the last 14 days {to include fever, cough,
sore throat, respiratory iliness, difficulty breathing)?  Yes_ No

5 Have you traveled outside the state of Indlana within the last 14 days? Yes___ No
If ves, where! Methad of Travel: Car Plane Ttaln Boat

Employee Signature: Date:

Upon completion, please forward finished documents to Safety & Risk
Manager, Steven Rushforth, at the following emall address:

steven.rushforth@hamiltoncounty.in.qov




ALL OF WHICH IS APPROVED by the Board of Commissioners of Hamilton County, this

i day of af L A E , 2020

APPROVED

HAM //2&( yw( BOARD OF COMMISSIONERS
v
Steven C. Elllmger GJ/-

Mark Helrt‘randt

ATTEST:

[W%Wé

Robin M. Mills, Auditor
Date: 0é" /?/220




